TocyaapcTBEHHOE GrOUKETHOE JOIIKOIbHOE 00pa3oBaTe/ibHOe yupexieHue aeTckuii caa Ne 103
xoMbGuHEpoBanHoro Buaa ®pynsenckoro paiiona Cankr-IlerepOypra

COI'/TACOBAHO: IPUHSATO:
Ipencenaresns npodxoma Ha O6meM coOpanuu pa6oTHUKOB OY
. /‘T’ I'.B. I'epacumora Hporgk(ﬂt No~Z_ ot " I7" of 2Oﬁ9 T.
7 4 €0 3;,-" MEHO
fﬁpﬂm Ne. 7. Nl of 207

At rBJI@v\No 103

Koaexe >TMKH H C1y;ke0HOro noBeaeHusi pab0THHKOB
ToCcy1apCTBEHHOT0 (I0IKETHOI0 X0LIKOJbHOI0 00pa30BaTE/JIbHOI0
yupexkaenus aerckoro caga Ne 103 xkoMOMHHPOBAHHOIO BH/IA
®pynsenckoro paiiona Cankr-IlerepOypra

Canxr-IleTepOypr
2018



1. O6mue no0XKEHNS
1.1. Kozjekc mpexcTaBiser coGoil cBoX OOUIMX NPHHIMIOB NPO(ecCHOHATBHOMH CITyKeOHOM STHKH M
OCHOBHBIX INpaBHUI CIyXeOHOrOo ITOBEIEHHs, KOTOPHIMH [OJDKHBI PYKOBOICTBOBATHCS pabOTHHKH
rocy/lapcTBeHHBIX yupiexaennii Cankr-IlerepOypra B rocylapCTBEHHBIX YHHTapHBIX TpeApUsTHA
Canxr-Iletep6ypra (nanee — pabOTHHKH) HE3aBHCHMO OT 3aMeNIaeMOU MMH JIOJDKHOCTH.
1.2. Kaxnpii paGOTHAK MOJDKEH NPHHMMATh BCE HEOOXOJMMBIE MEPbI JUIA cOOJIIOZICHUS TOJIOXKEHHH
Kogekca, a Kax il rpaxanus Poccuiickoit Desiepaliiy BIPaBE 0XKUAATH OT PabOTHUKA MOBENICHHSA B
OTHOIIEHHSX C HUM B COOTBETCTBHHY C NoyoxeHuamu Kozexca.
1.3. 3nanue ¥ coOmojeHre paGOTHHKAMH MOJIOKEHHH Kojekca ABIACTCA OHUM U3 KPUTEPHUCE OLICHKH
KauecTBa MX Mpo(ecCHOHATBHON e TeIbHOCTH H TPYI0BO# THCIHTIIHHEL

I1. OcHOBHBIE 06M3aHHOCTH, IPHHIHIIBI H MPABIJIA C/IY3Ke0HOT0 NOBeeHUs! PAGOTHHKOB

2.1. B cootsetcTBuE co cratheit 21 Tpymosoro kogekca Poccuiickoi @eneparmu paboTHMK 00s13aH:
- J0OpPOCOBECTHO WCHOJHSTE CBOM TPYJAOBBIE O0A3aHHOCTH, BO3JIOKEHHBIC HA HErO TPYHOEBIM
JIOTOBOPOM;
- coOmoaTh NpaBuiia BHYTPEHHETO TPYAOBOI0 Pacops/IKa;
- co0MOaTh TPYIOBYIO JHCIHILIHHY
- BBIIOJIHATE YCTAHOBJICHHEIE HOPMBI TPY/1a;
- coGIOaTh TPeGOBaHMA 10 OXPaHe TPy/1a 1 obecriedeH IO 5e30IacHOCTH TPYAa;
- GepexHO OTHOCHThCS K MMYyIIECTBY paGoTonatens (B TOM 4HCIE K MMYINECTBY TPETBHX JIMIL,
HaxojsmeMycs y paboromareins, ecaH paboTojarelib HECET OTBETCTBEHHOCTh 33 COXPaHHOCTH 3TOTO
HMYIIECTBA) U JAPYTHX PaOOTHUKOB;
- He3aMEUIMTEIbHO CcoOOmMTL paborojaremo JHOO HEMOCPEACTBEHHOMY PYKOBOIHMTEIO O
BO3HHKHOBEHHH CHTYAl[UM, NPEICTABNSIOMEN yrpo3y JH3HH M 3[0POBBIO JIONCH, COXPaHHOCTH
MMyIIECTBA paboToAaTeNs (B TOM YHCIE HMYIIECTBA TPETHHX JIHL, HAXOIAMIECTOCA Y paboTozaTtend, eClu
paﬁoTo,uaTenb HECET OTBETCTBECHHOCTE 3a COXPaHHOCTh 3TOTO HMYIIICCTBa).
2.2. OCHOBHBIE [IPHHITATIBI CIIyXKeOHOTO NOBEACHUA PAOOTHHKOB ABJIAIOTCA OCHOBOI MMOBEACHUSA I'pakaaH
B CB3M C HAXOKACHHEM HMX B TPYIOBBIX OTHOIICHHMSX C TOCYIapCTBCHHBIM YyHPEKIACHHCM Cankr-
TTetepbypra (rocyAapcTBeHHBIM YHATAPHLIM TIPEIPUITHEM Caukr-IletepOypra).

PaGOTHHKH, CO3HABas OTBETCTBEHHOCTh Mepe] Tpak/IaHaMu, OOINECTBOM H TOCYyAapCTBOM,
IpH3BaHbL:
- HCXOJHUTh U3 TOTO, YTO NpPH3HAHHE, COONIOACHHE U 3allUTa [paB U CBOOOJ HeloBeKa M IPakIaHHHA
OIIPENEIAIOT OCHOBHOM CMBICI H COZEpIKaHHE JICATENEHOCTH rOCYNapCTBEHHOTO yupexnaenus CaHKT-
[letepGypra (rocy1apcTBEHHOr0 YHUTAPHOTO IPEANPHUATH CankT-IleTepbypra);
- cobmopatk Komctutymuio Poccuiickoii ®eepaly, 3aKOHOIATEIBCTBO Poccuiickoit Penepanun u
Canxr-Ilerep6ypra, He HOMycKaTh HapylIeHHe 3aKOHOB ¥ MHBIX HOPMATHBHBIX NPABOBBIX aKTOB HCXOMA
M3 [OTHTHYECKOM, SKOHOMHYECKOH 1eecoo0pa3HoCTH MO0 0 HHBIM MOTHBAM;
-  obecmeunBath S(QQpekTHBHYI0 pafoTy TrOCYAapCTBEHHOTO  YHPEXICHHA Cankr-Ilerepbypra
(rocyIapcTBEHHOTO YHHTAPHOTO MPEANPHATHS Cankr-IlerepOypra);
- OCYIIECTBJIATH CBOIO AEATENBHOCTD B IIpe/ieax MpeMeTa 1 Heneil AeATEIbHOCTH COOTBETCTBYIOIIETO
rocymapcTBennoro yupexzienus Cankr-IlerepGypra (rocyIapcTBEHHOTO YHHTApHOTO MpeanpHsATHS
Caukr-IlerepGypra), a TaKkKe IOJHOMOYMII NpeJNpUsTH M YYPEXKICHHH, NOABEIOMCTBEHHBIX
HCIIOJHHUTEIBHEIM  OpraHam rocyaapcTBEHHONW BIIACTH Canxt-Ilerepbypra u OCYIIECTBIIAIOIIUX
BHLINOJHEHHKE PaboT, OKA3aHUE YCIYT Ul TOCYIapCTBCHHBIX HY KL Canxkr-IleTepOypra;
- OpW MCHONHEHWH JO/DKHOCTHBIX OOA3aHHOCTCH HE OKasblBarh NPEATOHTCHHA KaKuM-TTH00
po)eCCHOHATBHBIM HIIH COLMATBHBIM TPYNIAM  OpraHH3alluiM, OBITh HE3ABUCHMBIMH OT BIIHSHHS
OTAENBHBIX I'PAXKAAH, TPO(ecCHOHATBHBIX MM COLHANBHBIX I'PYIIIL H OpraHu3alluii;
- MCKIIOYATh JICHCTBHSA, CBS3aHHBIE C BIUSHHEM KaKHX-TM00 JIHYHBIX, AMYyIIECTBEHHBIX (puHAHCOBBIX) U
MHBIX HHTEPECOB, IPENATCTBYIOMUX J0OPOCOBECTHOMY HCTIONHEHHIO HMH IOJDKHOCTHBIX 00a3aHHOCTEH;
- co6moAaTh 6eCIPHCTPACTHOCTE, HCKIIOYAIONIYIO BO3MOXHOCTE BIUSAHMS HA HX JCATCILHOCTE peLIeHu
HOJHTHYECKUX TapTHii 1 00IECTBEHHBIX 00BeTHHEHUI;
- cobmonaTh HOPMBI MPOGhECCHOHAILHOM STHKH 1 IIpaBHIIa [1EJ10BOT0 [I0OBE/ICHKA,



- IPOABJIATH KOPPEKTHOCTh H BHUMATENLHOCTE B O0PALlCHHH € IPKTaHaAMK H JOJDKHOCTHBIMH JTMLAMH;

- IpOSBIATH TEPIHMOCTS M YBaXKEHHE K 00bIYasM M TpaguuIusM HapoJoB PoccHH M IpYrux rocynapcrs,
VYUTHIBATh KYJBTYPHBIE W MHBIE OCOOCHHOCTH pPa3jIMYHBIX JTHHYSCKHX, COLMANBHBIX TIPyINN H
KoHpeccHil, CrIocoOCTBOBaTh MEXKHAIHOHAILHOMY U MEKKOH(ECCHOHAILHOMY COITIACHIO;

- BO3/IEPXKHUBATHCA OT MOBEJICHHS, KOTOPOE MOITIO GBI BHI3BATH COMHEHHE B JIOGPOCOBECTHOM HCIOIHEHHH
pabOTHHKOM JOIKHOCTHBIX 00s3aHHOCTEH, a Takxke H30eraTh KOHQIMKTHBIX CHTYyaluii, CIIOCOOHBIX
HAHECTH YmepO ero pemyTalMM WM aBTOPHTETY rocyaapcrBeHHoro yupexaenusi Camuxr-IlerepOypra
(rocynapcTeeHHOro yHuTapHOTo npeanpustus Cankr-Ilerepbypra);

- He HUCIOJIB30BATH JOKHOCTHOE TIOJI0KEHHE /IS OKa3aHus BIMSHUA Ha JEATECIBHOCTh FOCYIapCTBEHHBIX
OpraHoB, OPTraHOB MECTHOIO CaMOYNpABICHHS, OPraHW3alui, MODKHOCTHBIX JIMI H TpaxXIaH NpH
pEIIeHHH BOIIPOCOB JIMYHOTO XapaKTepa;

- BO3JEPKMBATBCS OT MyOJMYHBIX BBICKA3BIBAHMH, CYXICHHH H OLECHOK B OTHOLICHHH JACATEILHOCTH
rocyfapcTeeHHoro yupexiaenus Cankr-IlerepGypra (rocyaapCTBEHHOrO YHHTApHOTO IIPEINPHATHA
Caukr-IletepGypra), €ro pyKoBOIHTEIIs, €CIIH 3TO HE BXOAUT B TOIDKHOCTHBIE 0013aHHOCTH pabOTHHKA;

- cobMmoaThL YCTaHOBEHHBIE B TocyaaperennoM yupesxaenun Cankr-IlerepGypra (rocyaapcTBeHHOM
yuurapHoM npeanpusitun Cankt-TletepGypra) npaBuia IpeNOCTaBIEHHs CIyKeOHOH HH(pOpMAIMH H
yOJIMYHBIX BBICTYIUICHHH,

- YBAXMTENBHO OTHOCHTHCS K AESATENBHOCTH IpPENCTAaBUTENEH CPeACTB MAaccOBOH HH(pOpMAIMK 110
uHopMapoBaHHi0 o0mecTea © paboTe TroCYyAapCTBEHHOIO  YYPEIKACHUA Cankr-IlerepOypra
(rocynapcteenHoro yuutapHoro npeanpustus Cankt-IlerepOypra), a Takke oKasplBaTh COJICHCTBHE B
TOJTyYeHuH IOCTOBEpHO# HHPOPMAIHH B YCTaHOBICHHOM MOPSIKE;

- TIOCTOSHHO CTPEMHTHCA K 0OecIeueHuIo Kak MoxHO Gosee s (ekTHBHOrO pacTiopsikeHHs pecypcami,
HaXOsAIIMMHCS B cepe ero OTBETCTBEHHOCTH,

- HpOTHBOJEHCTBOBATL MPOSBICHHAM KOPPYNUMA U HPEINPUHEMATE MEpHI MO ce npodHIaKTUKE B
OpSi/IKE, YCTAHOBICHHOM JICHCTBYIOIUM 3aKOHOIATEIbCTBOM;

- IPpOABJATH IIpH HCIIOJIHEHHH JOJIKHOCTHBIX 00A3aHHOCTEH YEeCTHOCTD, SECHPHCTpaCTHOCTB H
CIIPaBEUIUBOCTh, HE JOIYCKaTh KOPPYNIMOHHO ONACHOrO IOBC/ICHHA (moBeEHHs, KOTOPOE MOMKET
BOCIIPHHAMATECS OKPYKAIOIIMMH Kak o0ell[aHie W IPeUI0KCHUE a9H B3ATKH, KaK COrIacHe NPHHATH
B3STKY HIH Kak mpockba o jave B3TKH MO0 Kak BO3MOXKHOCTE COBEPIIMTE MHOE KOPPYHIHOHHOE
IpaBOHAPYILICHUE).

2.3. B memsix npoTuBoaeiicTBIsI KOPPYIIHH pabOTHUKY PEKOMEHTyeTCs:

- YBeJIOMJISITh paGoTOAaTeNs, OpraHbl MPOKYpaTypsl, IPAaBOOXPAHUTEBHBIE OPraHEl 060 Bcex ciydasx
obpameHHss K pabOTHUKY KaKHX-THOO IHMIl B NENSIX CKIOHCHHA K COBEPIICHHIO KOPPYINIHOHHBIX
MIPaBOHAPYILICHHIA;

- HE MOJMyYaTh B CBS3H C HCIIONHEHHEM JIO/DKHOCTHBIX 00A3aHHOCTEH BO3HATPaXK/ICHHA OT (pu3MUECKUX
FOPHIMYECKUX T (TIOJapKH, JEHeXHOe BO3HATPAKIEHHUE, CCYJBI, YCIYTH MaTepHalbHOTO XapaKTepa,
TIaTy 3a pa3BICYEHHS, OT/BIX, 38 [0JIb30BAHAE TPAHCIIOPTOM K HHBIC BO3HATrPaK/ICHHS);

- OPHHHAMATH MEPhl MO HENOMYLIEHHIO BO3HHKHOBEHHA KOH(MIMKTa HHTEPECOB W YPErYyJIHPOBAHHIO
BOBHHMKIIMX CITydaeB KOH()IMKTa MHTEPECOB, HE JOMycKaTh IIpH HCHOJHEHHH JODKHOCTHBIX
06s3aHHOCTEH JTMYHYIO 3aHHTEPECOBAHHOCTH, KOTOpas MPHBOJUT MM MOKET NPHBECTH K KOH(DIHUKTY
HHTEPECOB, YBEJOMJIATE CBOETO HENIOCPEICTBEHHOrO PYKOBO/IUTEII O BO3HHUKIIEM KOH()IMKTE HHTEPECOB
WJIH O BO3MOXHOCTH €r0 BOZHHKHOBEHHS, KaK TOJIBKO €My CTaHET 00 3TOM U3BECTHO.

2.4. PaboTHUK MoxkeT obpabaThiBaTh M IepefaBaTh CIyKeOHYIO HHGOPMALMIO NpH coboieHun
JEHCTBYIOIMMX B TOCYJApCTBEHHOM YUPEKACHUU Canxr-IlerepOypra (rocyqapCTBEHHOM YHHTapHOM
npeanpustan  Cankr-IlerepGypra) HopM U TpeDOBaHMM, TPHHATHIX B COOTBETCTBHM €
3akoHOIaTeNnbeTBOM Poccuiickoit Denepanuy.

PaGoTHHK 00s3aH NPHHMMATh COOTBETCTBYIOIIHE MEpHI 0 OOECHeyeHHIO O€30NacHOCTH M
KOH(HAEHIMATEHOCTH MHGOPMAIHH, 3a HECAHKUMOHHPOBAHHOE PpasIJIalICHUC KOTOpO# OH HeceT
OTBETCTBEHHOCTh HIH (M) KOTOpas CTala M3BECTHA €My B CBA3H C HCIOJHEHHEM HM JOJDKHOCTHLIX
00SI3aHHOCTEH.

2.5. PaGOTHKK, HaJeICHHbI OpraHU3alHOHHO-PACTIOPAUTEILHBIME NOJHOMOYMAMY [0 OTHOIICHHIO K
ApYruM paGOTHUKAM, JOJDKEH CTPEMHTHCS OBITh IS HUX 00pasiioM npod)eccHOHAIN3Ma, 0€3yTpeyUHOH



penyTamuy, cnoco6cTBOBaTh GOPMUPOBAHMIO B OPraHU3ALMH THOO ee Nojpa3JeieHHH 61aronpUsTHOTO
st 3G PeKTHRHO# paboThl MOPAJILHO-TICHX0JIOTHYECKOro KiuMara.

PaGoTHMK, Ha/leeHHBIH OpraHA3alHOHHO-PACIOPAANTEILHBIMU [IOTHOMOYHSAMH 110 OTHOIICHHUIO
K ApyruM paboTHHMKAM, IPH3BaH:
- IPHHAMATE MEPHI 0 TPEIYNPEXACHHIO KOPPYIILHH, & TAKkKe MEPBI K TOMY, YTOOBI IOXIHHCHHBIC €My
paboTHUKH HE JONYCKATH KOPPYILIHOHHO OMACHOTO IOBEJEHNS, CBOMM JIMYHBIM IOBE/ICHAEM I10/1aBaTh
[IpUMeEp YECTHOCTH, OECTIPUCTPACTHOCTH M CHPABE/IMBOCTH;
- HE JIOMYCKATh CIIy4aeB NPUHYXJICHHA PaOOTHHKOB K YYacTHIO B IEATEIbHOCTH MOJMTHICCKAX MIapTHH,
OOILECTBEHHEIX 00beIMHEHNH U PETMTHOZHBIX OPraHU3alni;
- [0 BO3MOHOCTH PHHEMATH MEPHI 10 NPEIOTBPACHAIO HIH YPETYTHPOBAHUIO KOH(IMKTA HHTEPECOB
B ClIyuae, €CIH €My CTal0 M3BECTHO O BO3HHKHOBEHMM Yy pabOTHHMKA JIMYHON 3aHHTCPECOBAHHOCTH,
KOTOpas IIPUBOIUT MIIM MOJKET IIPHBECTH K KOH(IMKTY HHTEPECOB.
- PyKoBOJHMTENH TOCyapcTBeHHOr0 yupexaenus Canxt-Ilerepypra o6s3aH mpeCTaBIATb CBEACHUS O
goxomax, o0 HMyImecTBe M 00s3aTeNbCTBaX MMYIMIECTBEHHOrO XapakTep B COOTBETCTBHH C
3akoHoxaTenscTBoM Poccniickoit ®enepanuu u Cankr-IleTepOypra.

I11. PexoMenaaTe/bHbIE YTHUECKHE TIPABHIIA CIIYKeGHOr0 MoBeIeHus: padoTHHKOB

3.1. B cayxeGHOM TOBeIeHHH pabOTHHKY HEOOXOAMMO HCXOTHUTh U3 KOHCTATYIHMOHHBIX MOJOKEHNH O
TOM, YTO 4eNOBEK, er0 NMpPaBa M CBOOO/BI SBISIOTCS BHICHICH HEHHOCTBIO M K&X/IbIH IPAKIAHHH HMECT
IpaBo Ha HENPUKOCHOBEHHOCTh YACTHOM JKM3HH, JIMYHYIO M CEMEHHYIO TaiiHy, 3alluTy 4eCTH,
JIOCTOHHCTBA, CBOEro J100poro HMEHH.
3.2. B ciiyxeGHOM NOBEACHHH pabOTHHK BO3JEPKHBACTCS OT:
- moGoro BHAA BHICKA3bIBAHHWII M JeHCTBUMI JUCKPUMMHAIMOHHOIO XapakTepa IO IpH3HaKaM I[0]a,
BO3DACTa, Packl, HAIMOHAILHOCTH, S3BIKA, FPAXIAHCTBA, CONHANLHOT0, HMYIECTBEHHOTO HIIH CEMEIHOTO
TIOJIOYKCHHS, MOJUTHYECKHX WM PEJIMTHO3HBIX IIPEIIOYTeHUH;
- rpyboctH, mposBieHMiI TpeHeOPEKUTENBHOrO TOHA, 3aHOCYUBOCTH, MPEJB3ATHIX 3aMeYaHuil,
TIpe/bABIIEHHs HETIPABOMEPHBIX, HE3aCITy)KEHHbBIX 00BHHCHHIL,
- yIpo3, OCKOPOWTENBHBIX BLIPAKCHHH MM PEIUIMK, ACHCTBHM, MNPENATCTBYIOIHX HOPMATBHOMY
OOIIEHHIO WM IIPOBOIUPYIOMHX IPOTHBONPABHOE MTOBEACHHUE,
- IPUHATHS TTHIM, KypeHHs BO BPEMs CIIyXeOHBIX COBCIIAHMH, Gecen, HHOIO CTyXeGHOro OOIIEHHS C
rpaxaHaMH.
3.3. PaGOTHMKM NpPU3BaHEl CHOCOOCTBOBATH CBOMM CIY)XKCOHBIM IOBEJCHHEM YCTAHOBICHHIO B
KOJUIEKTHBE JEJIOBBIX B3aHMOOTHOIIEHHI  KOHCTPYKTHBHOIO COTPYAHHYECTBA IPYT € APYTOM.

PaGOTHHKH IODKHBI OBITh BEXIMBBEIMHE, T0OpOXKETaTeNbHBIMH, KOPPEKTHBIMH, BHUMATEIBHBIMH H
TIPOSIBJIATH TEPIMUMOCTH B OOIICHHH C rPaXIaHaMH U KOJLIETaMH.
3.4. Bremmmil BAJ PabOTHHKA TIPH MCHIOJHEHMH HM JIOJDKHOCTHBIX OOS3aHHOCTEH B 3aBHCHMOCTH OT
YC/IOBHHA TPYIOBOM JEATENHOCTH JIOJDKEH CHOCOOCTBOBATH YBKWTENLHOMY OTHOMICHHIO PRI K
rocyaapcTBenHoMy yupesxaenuio Cankr-IlerepOypra (rocylapcTBEHHOMY YHUTapHOMY HPEANIPHATHIO
Cankr-TletepGypra), a TaKxke, IpH HEOOXOIMMOCTH, COOTBETCTBOBATH 00LIEenpHHATOMY JIEIOBOMY
CTHITIO, KOTOPBIH OT/IHYAIOT CAEPKAHHOCTh, TPATHIIHOHHOCTh, aKKYPATHOCTD.



